
 

 
                   

 Lka[;k @ No.______________                                                             fnaukd @  Date _____________ 
 

dk;kZy; vkns'k 

                                                            Office Order 
 
 

           Jh @ Jhefr ______________________d¨ vkns'k la[;k ____________fnaukd ____________________ 

ds }kjk __________fnu   dk vftZr vodk'k @ v/kZ osru vodk'k  @ ifjofrZr   vodk'k iznku fd;k tkrk gS A 

              vftZr vodk'k @ ifjofrZr vodk'k xzg.k djus ds ckn muds [kkrs esa   ________ fnu dk vodk'k ns; gS A 
              
                              After availing EL/Commuted Leave ____________ days is due in his/her leave account. 

  ;g izekf.kr fd;k tkrk gS fd vxj og vodk'k ij u tkrs r¨ vius orZeku in ij dk;Z djrs jgrs A  

            Certified that he/she would have continued to work on his existing post but  for proceeding on leave  
for  the above period. 

 
                   ;g Hkh izekf.kr fd;k tkrk gS fd vodk'k dh lekfIr ij mUg äus mlh in ij dk;ZHkkj xzg.k dj fy;k gS 

ftl ij og vodk'k ij x, Fks A  

  Certified also that after the expiry of leave/ he/she has been posted to the same post and station 
from which he /she proceeded on leave. 

 
             izfrfyfi %  lacaf/kr deZpkjh     

                               Copy to:   Individual Concerned 
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                                      l{ke ikz f/kdkjh d s gLrk{kj 
                                                              Signature of Competant Authority

                           Earned leave/ Half pay leave / Commuted leave for_______________days / from  _____________to/   
                          
               sanctioned of Sh./ Smt __________vide ___________________ order  Dated___________________.  
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